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Preamble 
 

To improve the social and economic welfare of its members without regard to sex, 
colour, race, or creeds, to promote efficiency in public employment and to manifest 
its belief in the value of the unity of organized labour, this Local of the Canadian 
Union of Public Employees (hereinafter referred to as the Local) has been formed. 

 

The Local has adopted the following by-laws pursuant to, and to supplement, 
Appendix “B” of the CUPE Constitution, to safeguard the rights of all members, to 
provide for responsible administration of the Local and to involve as many 
members as possible through the sharing of duties and responsibilities. 

 
 
Section 1 - Name 
 

The name of this Local shall be Canadian Union of Public Employees Local 
number 1479 representing employees of the Algonquin and Lakeshore Catholic 
District School Board in the following bargaining units: 

 

 Bargaining Unit #1 is comprised of members employed in Secretarial, Office 
Clerical, Reception, Technical, Information Technology, Educational Assistant, 
Maintenance, Service, Plant Operations, Custodial, Caretaking, Bus Driver, 
Adolescent Care, Youth Worker, Learning Resource Assistant, Supply Teacher 
Coordinator, Assessment Coordinator and Finance and Budget Officer, capacities. 

  

 Bargaining Unit #2 is comprised of members employed in Instructor or Assistant 
Instructor, Designated Early Childhood Educator capacities. 
 

Bargaining Unit #3 is comprised of members employed by Tri-Board 
Transportation. 

 
 
Section 2 - Objectives 
 

The objectives of the Local are pursuant to Article 11 of the CUPE Constitution and 
to promote the welfare and economic conditions of its members. 

 
 
Section 3 - Membership Meetings 
 

SEE PRESIDENTS LETTER DATED SEPT. 22/23 
3.1 Regular membership meetings shall be held a minimum of five (5) times during the 

calendar year.  These meetings shall be held during the months of January, March, 
May, September, and November.  The incoming Executive Board shall determine 
the specific dates and locations and they shall give such notice to the entire 
membership via e-mail and CUPE Local 1479 website.  Elections will take place in 
September.  The notice shall clearly state that in an election year elections shall be 
on the agenda for the September meeting.  

 

 



Canadian Union of Public Employees, Local 1479  By-Laws 

 2 

 
3.2 Special membership meetings may be ordered by the Executive Board or 

requested in writing by no fewer than fifteen (15) members.  The President shall 
immediately call a special meeting when so ordered or requested and shall see 
that all members receive at least twenty-four (24) hours’ notice of the special 
meeting and the subject(s) to be discussed.  No business shall be transacted at 
the special meeting other than for which the meeting is called and notice is given. 

 
3.3 A quorum for the transaction of business at any regular or special meeting shall be 

fifteen (15) members including at least three (3) members of the Executive Board. 
 
3.4 All motions put to a vote at any regular or special membership meeting shall be 

deemed proper and final by a majority vote of members present (except 
amendments to these by-laws, which are covered under Section 11 - 
Amendments). 

 
3.5 The order of business at regular membership meetings is as follows: 
 

 1. Call meeting to order 
 2. Roll call of officers 
 3. Voting of new members and initiation 
 4. Reading of the Equality Statement 
 5. Reading of minutes 
 6. Land Recognition  
 7 Matters arising 
 8 Treasurer’s report 
 9. Communications  
 10. Executive board report 
 11. Reports of committees and delegates 
 12. Nominations, elections, or installations 
 13. Unfinished business 
 14. New business 
 15. Good of the Union 
 16. Adjournment 
 
 
Section 4 - Officers 
 
4.1 A. The Executive Officers of the Local shall be the President, two (2) Vice-

Presidents, one from the East and one from the West, one (1) Secretary-
Treasurer, Recording Secretary, and one (1) Chief Steward. 

 

  Elected Steward Positions: 
 

Unit 1 Stewards: Educational Assistant, Youth Worker, 
Custodian/Maintenance, Secretary/Clerical 
 

  Unit 2 Stewards: one (1) Early Childhood Educator and  
  one (1) Instructor 
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4.1 A Continued 
 
  Unit 3 Steward: one (1) Tri board Transportation 
 
  Three (3) Trustees 
 
  The Stewards from bargaining unit #1 will be elected from the following 

areas: one (1) representing youth workers, one (1) from 
office/clerical/technical/information technology, one (1) from 
caretaking/maintenance and one (1) from educational assistants. 

   
 B. The Stewards from bargaining unit #2 will be elected from the following 

areas: 
  one (1) from designated early childhood educators; and one (1) from 

instructors. 
   
  The Steward from Unit #3 will be elected from the Triboard Transportation 

members. 
 
 C. The membership of the local shall elect all executive officers.  Only the 

employee in the specific job classification can nominate and vote for their 
Steward. 

 
 
Section 5 - Executive Board 
 
5.1 The Executive Board shall consist of the President, two Vice-Presidents, 

Treasurer, Recording Secretary, and Chief Stewards. 
 
5.2 The Executive Board shall meet at least eight (8) times a year. 
 

5.3 A majority of the Executive Board constitutes a quorum. 
 
5.4 The Executive Board shall do the work delegated to it by the Local and shall be 

held responsible for the proper and effective functioning of all committees. 
 
5.5 All charges against members or officers must be made in writing and dealt with in 

accordance with the provisions of the CUPE Constitution. 
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5.6 Should any Executive Board Member fail to answer the role call for three (3) 

consecutive regular membership meetings or three (3) consecutive regular 
Executive Board meetings in an academic year without having submitted good 
reasons for those failures, the office shall be declared vacant and shall be filled by 
an election at the following membership meeting. 

 
5.7 The Executive Board shall execute these by-laws in conjunction with the CUPE 

Constitution for the enhancement and betterment of the Local and its members. 
 
 
Section 6 - Duties of Officers 
 
All Officers must give all properties, assets, funds and all records of the Local Union to 
their successors at the end of their term of office. 
 
All signing Officers of Local 1479 shall be bonded through the master bond held by CUPE 
National.  Any Officer who cannot qualify for the bond shall be disqualified from having 
signing authority. 
 
6.1 The President shall: 

 

- enforce the CUPE Constitution and these by-laws 
- preside at all membership and Executive Board meetings and preserve order 
- decide all points of order and procedure (subject always to appeal by the 

membership) 
- have a vote on all matters (except appeals against their rulings) and in case of 

a tie vote in any matter, including elections, have a revote 
- ensure that all officers perform their assigned duties 
- fill committee vacancies where elections are not provided for 
- introduce new members and conduct them through the initiation ceremony 
- have signing authority on chequing account and credit card and ensure that the 

Local’s funds are used only as authorized or directed by the constitution, by-
laws, or vote by the membership 

- advise and book conferences, conventions, education, and training courses 
- Act as the main communication person for the Local 
- has first preference as a delegate to the CUPE National Convention, all other 

conferences or conventions, workshops, or special meetings. 
- Provide a report at all membership meetings and executive board meetings 
- Responsible for all information and communication with membership. 
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6.2 The Vice-President(s) shall: 

 
- if the President is absent or incapacitated, perform all duties of the President [or 

share duties with a fellow Vice-President(s)] 
- if the office of President falls vacant, be Acting-President until a new President 

is elected, this election shall take place within two (2) months of vacancy 
occurring (in the case of two (2) or more Vice-Presidents a special meeting of 
the Executive Board shall be called for installing and electing an Acting-
President from the Vice-Presidents) 

- render assistance to any member of the Executive Board as directed by the 
President  

- know and police the Collective Agreement, as well as provincial and federal 
legislation affecting labour and individual jobs 

- act as a resource. 
- act as a lead in all campaigns and mobilization strategies as assigned 
- provide a monthly report.  See Appendix B. Missing any reports will result in a 

prorated reduced honorarium for the missed months. 
 

6.3 The Recording-Secretary shall: 
 

- keep full, accurate and impartial account of the proceedings of all regular or 
special membership and Executive Board meetings.  These records must also 
include a copy of the full financial report (Executive Board meetings) and the 
written financial report (membership meetings) presented by the Secretary-
Treasurer.  The record will also include Trustees' reports. 

- record all alterations in the by-laws 
- answer correspondence and fulfill other secretarial duties as directed by the 

Executive Board 
- file a copy of all letters sent out and keep, on file, all communications 
- prepare and distribute all meeting notices to members 
- have all records ready on reasonable notice for auditors and trustees 
- preside over membership and Executive Board meetings in the absence of both 

the President and Vice-President(s) 
- be empowered, with the approval of the membership, to employ necessary 

stenographic or other assistance to be paid for out of the Local’s funds 
- on termination of office, surrender all books, seals and other properties of the 

Local to the successor 
- have signing authority on chequing account and credit card and ensure that the 

Local’s funds are used only as authorized or directed by the constitution, by-
laws, or vote by the membership. 

- provide a monthly report.  See Appendix B. Missing any reports will result in a 
prorated reduced honorarium for the missed months. 
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6.4 The Secretary-Treasurer shall: 
 

- sign all cheques and ensure that the Local Union's funds are used only as 
authorized or directed by the CUPE Constitution, Local Union bylaws, or vote of 
the membership.  In consultation with the Executive Board, designate a signing 
officer during prolonged absences. 

- receive all revenue, initiation fees, dues, and assessments, and deposit 
promptly all money with the bank or credit union 

- remit all funds owing to the National Secretary-Treasurer by the last day of the 
following month 

- for the Local membership, be responsible for maintaining, organizing, 
safeguarding and keeping on file all supporting documents, authorizations, 
invoices and/or vouchers for every disbursement made, receipts for all money 
sent to CUPE headquarters and records and supporting documents for all 
income received by the Local 

- shall regularly make a full financial report to meetings of the Executive Board, 
and a written financial report to each regular membership meeting detailing all 
income and expenditures for the period 

- be bonded for not less than $1,000.00 through the master bond held by the 
National office, and any person who cannot qualify for the bond shall be 
disqualified from office 

- pay no money unless supported by a voucher, except that no voucher shall be 
required for payment of per capita fees to any organization to which the Local is 
affiliated 

- make all books available for inspection by the auditors and/or Trustees on 
reasonable notice, and have the books audited at least once each calendar 
year and within a reasonable time, respond in writing to any recommendations 
and concerns raised 

- provide the Trustees with any information they may need to complete the audit 
report forms supplied by CUPE 

- be empowered, with the approval of the membership, to employ necessary 
clerical assistance to be paid for out of the Local’s funds 

- on termination of office, surrender all books, records, and other properties of 
the Local to the successor 

- invest surplus revenue as directed by membership, recommend and propose 
investment strategies in order to maximize interest and carry out upon 
membership vote 

- have signing authority on chequing account and ensure that the Local’s funds 
are used only as authorized or directed by the constitution, by-laws, or vote by 
the membership 

- provide a monthly report.  See Appendix B. Missing any reports will result in a 
prorated reduced honorarium for the missed months. 
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6.5 The Trustee shall: 
 

- act as an auditing committee on behalf of the members and audit the books 
and accounts of the Secretary-Treasurer, the Recording Secretary and the 
Standing Committees at least once every calendar year 

- make a written report of their findings to the first membership meeting following 
the completion of each audit 

- submit in writing to the President and Secretary-Treasurer any 
recommendations and/or concerns they feel should be reviewed in order to 
ensure that the Local Union’s funds, records and accounts are being 
maintained by the Secretary-Treasurer in an organized, correct and proper 
manner 

- be responsible to ensure that monies are not paid out without proper 
constitutional or membership authorization 

- ensure that proper financial reports are made to the membership 
- audit the record of attendance 
- inspect, at least once a year, any stocks, bonds, securities, office furniture and 

equipment, and titles or deeds to property that may at any time be owned by 
the Local, and report the Trustee’s findings to the membership 

- send a copy of the completed audit report (on the prescribed form provided by 
the National Secretary-Treasurer), as well as a copy of their report to the Local 
Union membership along with a copy of their recommendations and/or 
concerns to the President and Secretary-Treasurer and the Secretary-
Treasurer’s response, to the National Secretary-Treasurer of the Canadian 
Union of Public Employees, with a copy to the assigned servicing 
representative.          (Articles B.3.10 to B.3.12) 

 
6.6 The Chief Stewards shall: 
 

- chair Stewards committee meetings 
- receive reports from Stewards on complaints and grievances 
- maintain a file of all job postings and identify discrepancies from known job 

duties 
- maintain a file of all classification changes and positions created or eliminated 
- keep precise minutes of all Stewards’ meetings, with a copy to the Recording 

Secretary 
- advise Stewards of educationals and ensure that Stewards have educational 

requirements according to the by-laws 
- chair grievance committee 
- act as a liaison between the Executive Board and the Stewards 
- be a member of the Executive Board 
- know and police the Collective Agreement, as well as provincial and federal 

legislation affecting labour and individual jobs 
- act as a resource. 
- provide a monthly report.  See Appendix B. Missing any reports will result in a 

prorated reduced honorarium for the missed months. 
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6.7 The Stewards shall: 
 

- define, detect, prepare, and present grievances at the initial level 
- know and police the Collective Agreement and provincial or federal legislation 

affecting labour and individual jobs 
- be a liaison between the members and the Chief Steward 
- maintain regular contact with the members to provide ongoing union awareness 

and education 
- attend all membership and Steward committee meetings 
- assist members with grievances and complaints, and keep accurate records of 

all matters arising while the Steward’s duties 
- complete mandatory basic and advance Steward training programmes 
- exercise authority according to the direction of the Executive Board, the 

Stewards committee, and subject always to the right of a member to appeal any 
decision to the membership 

- be aware of working conditions 
- follow up, schedule meetings and report on all grievances to the Chief Steward 

within the time limits established in the Collective Agreement 
- handle all correspondence regarding grievances. 
- within six (6) months of being elected into a Steward position, the elected 

member must begin CUPE’s Steward Learning Series courses or the position 
will be made vacant. 

- provide a monthly report.  See Appendix B. Missing any reports will result in a 
prorated reduced honorarium for the missed months. 

 
 

Section 7 - Election of Officers 
 
7.1 A. Nominations shall be received and election of officers shall take place at the 

September meeting. 
 
7.2 A. At a membership meeting prior to election day, the President shall, subject 

to the approval of the members present, appoint an election committee 
consisting of a returning officer and assistant(s).  The committee shall 
include members or honorary members of the Local who are neither officers 
nor candidates for office.  It shall have full responsibility for voting 
arrangements and shall treat information submitted to it in connection with 
its responsibilities as confidential. 

 

B. 1. No nomination shall be accepted unless the member is in attendance 
at the meeting or has allowed their consent, in writing and duly 
witnessed by another member, to be filed at the meeting.  No member 
shall be eligible for nomination if they are in arrears of dues and/or 
assessments. 
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7.2 B. 2. The Executive Board shall determine the form of the ballot and ensure 

that sufficient quantities are made available, in good time, to the 
returning officer. 

 

3. The returning officer shall be responsible for issuing, collecting, and 
counting ballots, and also must be fair and impartial and see that all 
arrangements are unquestionably democratic. 

 

4. The vote shall be by secret ballot. 
 

5. Voting to fill one office shall be conducted and completed, and 
recounts dealt with, before balloting may begin to fill another office. 

 

6. A majority of votes cast shall be required before any candidate can be 
declared elected, and second and subsequent ballots shall be taken, if 
necessary, to obtain a majority.  On the second and subsequent 
ballots, the candidate receiving the lowest number of votes in the 
previous ballot shall be dropped.  In the case of a final tie vote the 
membership shall vote on additional subsequent ballots until the tie is 
broken. 

 

7. When two or more nominees are to be elected to any office by ballot, 
each member voting shall be required to vote for the full number of 
candidates to be elected or the member’s ballot will be declared 
spoiled. 

 

8.  Any member may request a recount of the votes for any election and 
a recount shall be conducted if the request is supported, in a vote, by 
at least the number of members equal to the quorum for a membership 
meeting. 

 

 9. Any elected position that serves only a distinct portion of the 
membership shall be elected by only those served. 

 

 10. The terms of office are three (3) years, September to September, for 
all officers, excluding Trustees, whose terms shall be laid down as in 
Article B.2.4 of the CUPE Constitution. 

 

 11. Should an office fall vacant, the resulting by-election should be 
conducted as closely as possible in conformity with these sections of 
the bylaws. 

 
 
Section 8 - Fees, Dues and Funds 
 
8.1 Each application for membership in the Local shall be directed to the Secretary-

Treasurer and shall be accompanied by an initiation fee of $1.00, which shall be in 
addition to monthly fees.  The Secretary-Treasurer shall issue a receipt.  If the 
application is rejected, the fee shall be returned. 
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8.2 The re-admittance fee shall be $1.00. 
 
8.3 The monthly dues shall be 1.80% of regular wages. 
 
NOTE: Changes in the levels of the above fees and dues can be affected only by 

following the procedure for amendment of these by-laws, with the additional 
provision that the vote must be by secret ballot. 

 
 Notwithstanding the above provisions, if the CUPE National raises minimum 

fees and/or dues above the current National per capita level (.85%) the Local 
dues will be increased by the same amount. 

 
 Special assessments may be levied in accordance with Article B4.2 of the 

CUPE Constitution. 
 
8.4 Annually, the Executive Board shall have access to discretionary funds of up to 

$500.00 for purposes of executive meetings, special meetings, charitable donation, 
and funding and re-allotment in event of emergencies, provided that receipts are 
submitted. 

 
8.5 Upon written request the Executive Board is authorized, without prior membership 

approval, to distribute, on its behalf, the following funds for strike support: 
 
 a) $150.00 for any CUPE Local outside the counties served by Algonquin and 

Lakeshore Catholic District School Board. 
 
 b) $200.00 for any CUPE Local inside the counties served by Algonquin and 

Lakeshore Catholic District School Board. 
 
 c) $100.00 for any non-CUPE Union inside the counties served by Algonquin and 

Lakeshore Catholic District School Board. 
 
8.6 Effective September 2023, the following honorarium shall be provided for each six 

month period: 
 

 President $2,000.00 
 Vice-President(s) $1,200.00 
 Recording Secretary $1,200.00 
 Secretary-Treasurer $1,200.00 
 Chief Steward $1,200.00 
 Stewards $   400.00 
 Trustees (per audit) $     60.00 
 Social Committee $   400.00 
   

Mobilization committee members at large (does not include Executive Board or 
Stewards as there is a proposed increase to honorariums/responsibility allowance).  
One hundred dollars ($100.00) per campaign or mobilization plan. 
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These honorariums will be paid semi-annually in December and June, or upon 
resignation.   
 

The President, Vice-President(s) and Chief Steward shall receive a CAA Plus 
Membership if they are doing regular driving for their position. 
 

 Officers and members serving on committees will be paid out-of-pocket expenses 
if receipts are provided and mileage will be paid at the current rate paid by the 
employer. 

 
 These amounts will be reviewed by the By-Laws Committee on a yearly basis in 

the context of the financial status of the Local.  The Committee may then submit its 
recommendations, if any, to amend this section to the membership for approval in 
accordance with Section 11.2 of these By-Laws. 

 
8.7 Any member in arrears for a period of three (3) months or more shall be 

automatically suspended and the suspension shall be reported to the Executive 
Board by the Secretary-Treasurer.  The Executive Board shall report to the next 
membership meeting with a recommendation.  Any member under suspension 
wishing to be reinstated shall, upon application, pay the re-admittance fee, plus 
any dues assessments in arrears.  This money will be returned if the application is 
rejected.  If a member has been unemployed or unable to work because of 
sickness, they shall pay the re-admittance fee but may not be required to pay the 
arrears. 

 
8.8 1. Except for ordinary expenses and bills as approved at membership 

meetings, no sum over one hundred dollars ($100.00) per item shall be 
spent for the purpose of a grant or contribution to a member.  Any cause 
outside CUPE not dealt with in Section 8.6 shall be requested, in writing, 
and dealt with at the following membership meeting. 

 
 2. As an expression of condolence a donation or flowers (not to exceed 

$75.00) will be spent for immediate family (parent, spouse, or child) of our 
Local members. 

 
 3.  As an expression of condolence, a donation (not to exceed fifty dollars 

($50.00) will be spent for family (brother, sister, mother-in-law, father-in-law 
or grandparent) of our members. 

 
 4. In the case of the death of a member, a remembrance of up to two hundred 

 dollars ($200.00) will be made in the form of flowers and/or a donation. 
 

5. Get well wishes (flowers or a fruit basket) are not to exceed fifty ($50.00) 
dollars or a gift card in the amount of fifty ($50.00) dollars, and are to be 
sent when a member has a major illness, surgery, or is on a leave from work 
exceeding one month (30 days). 
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6. A retirement gift will be given to a member when they retire and are eligible 

to collect their OMERS pension on a monthly basis in accordance with their 
length of service with the Employer as follows: 

 
   five (5) years to ten (10) years $150.00 
   Over ten (10) years   $250.00 
 
 
Section 9 - Conventions and Workshops 
 
9.1 Except for the President’s option, all delegates to conventions shall be chosen by 

election at membership meetings.  In the event there is no scheduled membership 
meeting, the Executive Board will select delegates based on 9.1 (i) and (ii). 

 
i) The maximum number of delegates to attend The Ontario School Board 

Council of Unions (OSBCU) Conference shall include six (6) members of the 
Executive and/or Stewards.  In the year of the expiration of the collective 
agreement and once the Bargaining Committee has been elected, the 
Bargaining Committee will have first priority to attend the OSBCU conference.  
Negotiation Committee (10 members) and one (1) member at large chosen 
by election at a membership meeting. The number of delegates may be 
reduced for financial considerations as passed in a motion by the Executive. 

 
ii) The maximum number of delegates to attend the CUPE National 

Convention and the CUPE Ontario Convention shall be the Executive 
Board (8 members) and one (1) member at large chosen by election at a 
membership meeting. The number of delegates may be reduced for 
financial considerations as passed in a motion by the Executive. 

 
9.2 All delegates elected to conventions shall be paid for expenses as follows: 
 
 i) Transportation expenses for public transportation, rental at, or mileage at 

the current rate paid by the Employer. 
 
 ii) (a) Meal allowance while in attendance at the conference will be paid in 

advance as follows: 
 

 $125.00/full day conference, when no meals included  
 $75.00 on full day conference 
 $75.00 on day(s) of travel 

  
 iii) Registration fee. 
 
 iv) Overnight accommodation expenses (if required). 
 
 v) An amount equal to any loss of salary incurred by attendance at the 

convention. 

Lizzie James

Lizzie James
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9.3 Members who wish to attend educational seminars or workshops may do so on the 

recommendation of the President.  Costs incurred by the member will be covered 
in accordance with Section 9.2.  The Executive has the authority to limit the 
number of members attending any one workshop or seminar. 

 
 
Section 10 - Committees 
 
10.1  1. The Negotiating Committee for bargaining unit #1 shall be a special ad hoc 

committee established at least one (1) year prior to the expiry of the 
bargaining unit’s Collective Agreement and automatically disbanded when a 
new Collective Agreement has been signed.  The function of the Committee 
is to prepare collective bargaining proposals and to negotiate a Collective 
Agreement.  The Committee shall consist of seven (7) members, the 
President, one (1) member from Information Technology, one (1) member 
from Secretarial/Clerical, one (1) member from Caretaking/Maintenance, 
one (1) member from Educational Assistants, and one (1) member from 
Youth Workers. There will be one (1) member at large elected off the floor.  
Any positions left vacant after two (2) elections, will be open to a member at 
large off the floor from the bargaining unit at the next General Membership 
Meeting.  If the position is not filled by a member at large after two (2) 
meetings, the position will not be filled during the round of negotiations. 

  
  Committee members will be elected by the members in each group served. 
 

2. The Negotiating Committee for bargaining unit #2 shall be a special ad hoc 
committee established at least one (1) year prior to the expiry of the 
bargaining unit’s Collective Agreement and automatically disbanded when a 
new Collective Agreement has been signed.  The Committee shall consist of 
three (3) members and the President.  The three (3) members shall consist 
of at least one (1) Early Childhood Educator (DECE) and one (1) Instructor 
and one (1) Member at Large. 

 
 Any positions left vacant after two (2) elections, will be open to a member at 

large off the floor from the bargaining unit at the next General Membership 
Meeting.  If the position is not filled by a member at large after two (2) 
meetings, the position will not be filled during the round of negotiations. 

 
3. The CUPE Representative assigned to the Local shall be a non-voting 

member of the Committee and shall be consulted at all stages from 
formulating proposals, through negotiations, to contract ratification by the 
Membership. 
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10.1 4, Mobilization Committee 

 

• The Mobilization Committee will act as leads in organizing high 
participation mobilization and campaigns 

• Communicate with members about the event and answer questions 

• Chair the meetings for each meeting with members 
 
 5. Special ad hoc committees may be established for a specified purpose and 

period by the membership at a meeting.  The members shall be elected at 
the same or another membership meeting, or may, by specific authorization 
of the membership, be appointed by the President or Executive Board.  Two 
(2) members of the Executive Board may sit on any special committee as 
ex-officio members. 

 

a) The Supervision of Students Joint Committee shall be formed jointly 
with four (4) individuals from the Employer and four (4) members from 
the Local; one(1) from EAs, one (1) from ECEs, one (1) from Youth 
Workers and one (1) member of executive.  The purpose of this 
committee is to review best practices around student supervision. The 
committee will review scheduling practices, staff feedback in the 
process and general student supervision issues for all staff.  The 
committee will provide  feedback on best practices to Senior 
Management. 

 

b) The Merging of Unit 1 & Unit 2 Committee shall be formed jointly with 
 management personnel.  The committee shall be formed jointly with 
four (4)  individuals from the Employer and four (4) members from the 
Local; two (2) from Unit 1 and two (2) from Unit 2.  The purpose of the 
committee is to review the issues associated with merging the CUPE 
Unit 1 and Unit 2 collective agreements.  The committee shall identify 
common collective agreement language, differences in the language 
between the two collective agreements language and a template for a 
merged collective agreement.  The work of the committee will be 
provided to the parties to form the basis of discussion for the next 
round of bargaining. 

 
10.2 The Chairperson of each standing committee shall be elected by members of the 

committee.  The Vice-Presidents shall be a member, ex-officio, of each committee.  
There shall be five (5) standing committees as follows: 

 

a) The Grievance committee shall process all grievances not settled at the initial 
stage and its reports shall be submitted first to the Executive Board, with a 
copy to the CUPE Representative and then to a membership meeting.  
Grievances must be in writing on the forms provided by the National office 
and be signed by the complainant(s), as provided for in the Collective 
Agreement.  The committee shall comprise of the Chief Steward and three (3) 
other members to be selected from among the Stewards.  The committee 
shall appoint its Secretary from among its members. 
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10.2 b) The Education/Communications committee shall be comprised of three (3)  
  members, elected at large.  The duties of this committee are: 
 
  i) to arrange for representation of the Local at any appropriate and 

available educational seminar or conference and submit 
recommendations accordingly to the Executive Board; 

 
  ii) to instruct delegates in the preparation of reports to the membership 

on seminars and conferences and maintain a reference file on these 
reports; 

 
  iii) to cooperate with the Executive Board in preparing press releases 

and other publicity material 
 
  iv) to cooperate with the Union Development and Public Relations 

departments of CUPE, and with the Regional Union Development 
Representative, in implementing both the Local’s and CUPE’s 
policies in these fields. 

 
c) The Social committee shall consist of two (2) members one (1) elected from 

the East and one (1) elected from the West, whose function is to look after 
members’ interest in all social functions organized by the Local.  All social 
functions shall be planned (if possible) and announced, for a complete 
calendar year, at the November meeting, or through follow-up bulletins, or 
both.  No social function shall be deemed sanctioned unless it has been 
proposed to, and accepted by, a majority of members at a meeting or by 
special order of the Executive Board.  At the November meeting, up to one 
thousand dollars ($1,000.00) may be allocated to any or all proposed social 
functions (to a maximum of four (4) functions per year) for planning 
organizational expenses.  Through its ex-officio member, the Social 
committee shall keep the Executive Board informed of all stages of planning 
of any function.  The Executive, in turn, shall keep the membership informed 
through regular meetings where proposals can be voted upon. 

 
  The Social committee shall: 
 
  i) Send get well wishes (flowers or a fruit basket) not to exceed $75.00 

if a members is ill for more than thirty (30) days.  
 
  ii) extend the Local’s condolences in the event of the death of a 

member or the death of an immediate family member as per Article 
8.9. 

 
  iii)   report news to President  
 
  iv) extend the Local’s congratulatory wishes in the event of a birth or 

marriage. 
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10.2 d) The Joint Job Evaluation Committee shall be formed jointly with three (3) 

individuals from the Employer and three (3) members from the Local, and 
two (2) alternates from the local.  The purpose of this committee is to 
evaluate new positions as well as positions requiring reconsideration. 

 
 e) Joint Health and Safety Committee shall consist of four (4) members; 

President, two (2) elected from Unit 1 and one (1) elected from Unit 2, 
whose function is to look after the health and safety interest in all functions 
of the employer. 

 
 
Section 11 - Amendments 
 
11.1 These by-laws are always subordinate to the CUPE Constitution (including 

Appendix ‘B’) as it now exists or may be amended from time to time, and in the 
event of any conflict between these by-laws and the CUPE Constitution, the latter 
shall govern.  Constitutional interpretation, including determination of conflict, is the 
prerogative of the National President. 

 
11.2 These by-laws shall not be amended, added to, or suspended, except upon a 

majority vote of those present and voting at a regular or special membership 
meeting following seven (7) days’ notice at a previous meeting, or at least sixty 
(60) days’ written notice. 

 
11.3 No change in these by-laws shall be valid and take effect until approved by the 

National President of CUPE.  The validity shall date from the letter of approval of 
the National President. 

 
11.4 A revised copy of the Constitution and by-laws will be distributed to each member. 
 
 
Section 12 - Rules of Order 
 
12.1 All meetings of the Local shall be conducted in accordance with the basic 

principles of Canadian parliamentary procedure.  Some of the more important rules 
to ensure free and fair debate are appended to these by-laws as Appendix ‘A’.  
These rules shall be considered as an integral part of the by-laws and may be 
amended only by the same procedure used to amend the by-laws. 

 
12.2 In situations not covered by Appendix ‘A’, the CUPE Constitution may provide 

guidance, but if the situation is not dealt with there, Bourinot’s Rules of Order shall 
be consulted and applied. 
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APPENDIX "A" – RULES OF ORDER 

 
1. The President or, in his absence, the Vice-President, shall take the Chair at all membership 

meetings.  In the absence of both the President and Vice-President, the Recording Secretary 
shall act as President, and in his absence a President pro-tem shall be chosen by the Local. 

 
2. No member, except the Chairperson of a committee making a report or the mover of a 

resolution, shall speak more than five (5) minutes, or more than once on the same question 
without the consent of the meeting or until all who wish to speak have had an opportunity.  
Chairpersons and movers of a resolution shall be limited to fifteen (15) minutes, except with 
the consent of the meeting. 

 
3. The President shall state every question coming before the Local, and before allowing debate 

thereon, and again immediately before putting it to a vote, shall ask: "Is the Local ready for the 
question?"  Should no member rise to speak, the question shall then be put. 

 
4. A motion to be entertained by the presiding officer must be moved and seconded; both mover 

and seconder must rise and be recognized by the Chair. 
 
5. A motion to amend, or to amend an amendment, shall be in order, but no motion to amend an 

amendment to an amendment shall be permitted.  No amendment, or amendment to an 
amendment, which is a direct negative of the resolution shall be in order. 

 
6. On motion, the regular order of business may be suspended by a two-thirds vote of those 

present, to deal with any urgent business. 
 
7. All resolutions and motions other than those named in Rule 17, or those to accept or adopt 

the report of a committee, shall, if requested by the presiding officer, be presented in writing 
before being put to the Local. 

 
8. At the request of any member, and upon a majority vote of those present, a question may be 

divided when the sense will admit of it. 
 
9. Any member having made a motion can withdraw it with the consent of the seconder, except 

that any motion, once debated, cannot be withdrawn except by a majority vote of those 
present. 

 
10. When a member wishes to speak on a question or to make a motion, he shall rise in his place 

and respectfully address the presiding officer, but, except to state that he rises to a point of 
order or on a question of privilege, he shall not proceed further until recognized by the Chair. 

 
11. When two or more members rise to speak at the same time, the presiding officer shall decide 

which one is entitled to the floor. 
 
12. Every member, while speaking, shall adhere to the question under debate and avoid all 

personal, indecorous, or offensive language, as well as any poor reflection on the Local or 
member thereof. 

 
13. If a member, while speaking, is called to order, he shall cease speaking until the point is 

determined; if it is decided he is in order, he may again proceed. 
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14. No religious discussion shall be permitted. 
 
15. The President shall take no part in debate while presiding, but may yield the Chair to the Vice-

President in order to speak on any question before the Local, or to introduce a new question. 
 
16. The presiding officer shall have the same rights as other members to vote on any question.  In 

case of a tie, have a revote. 
 
17. When a motion is before the Local, no other motion shall be in order except (1) to adjourn (2) 

to put the previous question (3) to lay on the table (4) to postpone for a definite time (5) to 
refer (6) to divide or amend, which motions shall have precedence in the order named.  The 
first three of these shall be decided without debate. 

 
18. A motion for the previous question, when regularly moved and seconded, shall be put in this 

form:  "Shall the main question be now put?"  If it is adopted, the President shall proceed to 
take the vote on the resolution and amendments thereto (if any) according to their priority.  If 
an amendment or an amendment to an amendment is adopted, the original resolution, as 
amended, shall be put to the Local. 

 
19. A motion to adjourn is in order except (1) when a member has the floor, and (2) when 

members are voting. 
 
20. A motion to adjourn, having been put and lost, shall not be in order again, if there is further 

business before the Local, until fifteen (15) minutes have elapsed. 
 
21. After the presiding officer declares the vote on a question, and before the Local proceeds to 

another order of business, any member may ask for a division.  A standing vote shall then be 
taken and the Secretary shall count same. 

 
22. If any member wishes to challenge (appeal) a decision of the Chair, he must do so at the time 

the decision is made.  If the challenge is seconded, the member shall be asked to state briefly 
the basis for his challenge.  The Chairperson may then state briefly the basis for his decision, 
following which the Chairperson shall immediately and without debate put the question:  "Shall 
the decision of the Chair be sustained?"  A majority vote shall decide except that in the event 
of a tie the Chair is sustained. 

 
23. After a question has been decided, any two members who have voted in the majority may, at 

the same or next meeting, move reconsideration thereof. 
 
24. No member shall enter or leave a meeting during the reading of the minutes, the initiation of 

new members, the installation of officers, or the taking of a vote; and no member shall be 
allowed to leave without the permission of the Vice-President. 

 
25. The Local's business, and proceedings of meetings, are not to be divulged to any persons 

outside the Local or the Canadian Union of Public Employees.  
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APPENDIX "B" – MONTHLY REPORT 
 

Month:  

Name:  

Position:  

Committees:  

Member Contact List:  

Contacting 

member’s name 

Purpose of 

contacting 

Job 

classification 

Were you able to 

deal with the 

questions? 

Method of 

contact? Phone, 

email or in person? 

          

          

          

          

          

 Update since last exec report: highlights that the executive and stewards should 

be aware.  

 Areas of Focus for committee work: What work is upcoming? How can the CUPE 

Local 1479 amplify the work? What are the timelines for this work?  

  
 
MX/cl/cope491-Sept. 26, 2023 


