ALGONQUIN AND LAKESHORE CATHOLIC
DISTRICT SCHOOL BOARD

Job Description

Position Title:

Mechanical Systems Technician


Reports To:

Manager, Plant Operations

SUMMARY:
The Mechanical Systems Technician will ensure the proper maintenance and operation of all mechanical systems and related equipment owned by the Board.

SPECIFIC DUTIES AND RESPONSIBILITIES:
1.
Monitors computerized heating and cooling systems:

· Makes necessary repairs and adjustments.  

2.
Ensures that all mechanical equipment in the schools and other buildings of the Board are properly maintained:

· Diagnoses and solves any mechanical problems;

· Communicates effectively with Plant Operations Manager and school administration of disruptions to staff and students;

· Completes assigned work orders;

· Maintains a safe work environment.

3.
Performs testing of mechanical systems and equipment.

4. Purchases materials and equipment required, consistent with Board purchasing policy.

5.
Completes repairs with minimum disruption to staff and students:

· Schedules cleaning and servicing during summer;

· Meets with contractors/inspectors as required.

6. Performs other duties as required.

KNOWLEDGE GAINED BY FORMAL EDUCATION AND PREVIOUS TRAINING:
Formal Education 

· High School Diploma;

· Community College Certificate

· Successful Completion of Apprenticeship Hydraulics

Training and Experience

· Air Conditioning Certification, Gas Fitter Certification and Oil Burner 2 Certification;

· Advanced knowledge of electrical/electronic circuitry, water testing, combustion analyzing equipment;

· Three to four years experience with gas and oil equipment installation and service;

· Two years experience in commercial/institutional maintenance;

· Three to four years experience with air conditioning, refrigeration and ventilation systems.

Required Skills

· Excellent knowledge of Ontario Gas Regulations, Ontario Oil Burner Code, Ontario Electrical Code, Ontario Building Code, Air Conditioning - Refrigeration Code and Ontario Occupational Health and Safety Act;

· Good physical health and ability to lift a minimum of 25 kg. (55 lb.) and to work from ladders and scaffolds.

ORGANIZATIONAL RELATIONSHIPS:
Positions Supervised

· Nil

Work Assignments Received From

· Manager, Plant Operations

· Controller of Plant and Planning Services
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