ALGONQUIN AND LAKESHORE CATHOLIC
DISTRICT SCHOOL BOARD

Job Description

Position Title:

Educational Assistant – Speech

Reports To:

Speech/Language Pathologist

Coordinator, Student Services


SUMMARY:

The Educational Assistant - Speech is responsible for the delivery of individual articulation programs as developed by the Speech/Language Pathologist.  This program involves selecting and preparing materials and activities that best suit the needs of the student and work toward the goals set by the Pathologist.  Liaison with School Staff, Parents, and Pathologist about the progress of the student is imperative in order to fully achieve the goals of the individual program.   Communicates with parents in order to send materials, demonstrate and explain the program as delivered.  Accurate records and forms are maintained for each child.

SPECIFIC DUTIES AND RESPONSIBILITIES:

1. Delivers individual articulation intervention programs developed by the Speech/Language Pathologist:

· Bases plans, activities and materials on the goals and recommendations set by the Pathologist;

· Selects and prepares relevant resource materials to implement the plan;

· Develops, redesigns, or adjusts materials and activities to suit each individual program.

2. Maintains regular communication with the Speech/Language Pathologist:

· Meets weekly with the Speech/Language Pathologist to discuss reports, concerns, progress and/or remedial strategies as required for individual students.
3. Liaises with involved teachers, principals, parents, and Speech/Language Pathologist regarding the student’s speech program:

· Maintains two-way communication regarding the progress or concerns about the student;

· Arranges the timetable and work area for speech sessions in consultation with responsible principals, teachers and Pathologist.

4. Maintains accurate records and forms on the student and his/her progress.
5. Performs other related duties as required.

KNOWLEDGE GAINED BY FORMAL EDUCATION AND PREVIOUS TRAINING:

Formal Education

· Community College Communication Disorders Assistant Diploma in Communication Disorders Assistant, Early Childhood Education, Behavioural 
Training and Experience

 Previous experience with Speech Program;

 On the job training;

 One to two years’ experience in Child and Behavioural Development or related field;

 Valid Ontario Driver’s License.

Required Skills

 Excellent verbal skills;

 Excellent interpersonal skills;

 Excellent time management and organizational skills;

 Excellent skills in tact and diplomacy in work with school community;

 Proven ability to work in a highly confidential manner;

 Capable of working in various settings;

 Appreciation of programming within broader school context;

 Ability to lift a minimum of 50 lbs.

ORGANIZATION RELATIONSHIPS:

Positions Supervised

 Nil

Work Assignments Received From

 Speech/Language Pathologist
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