ALGONQUIN



 AND LAKESHORE CATHOLIC DISTRICT SCHOOL BOARD
Job Description

Position Title:

ESL Instructor

Reports To:

Principal, Loyola

SUMMARY:
The ESL Instructor provides English as a Second Language instruction to adult immigrants in all aspects of the English language with an emphasis on oral communication.  The Instructor communicates subjects about Canadian culture including Canadian history, geography, customs/traditions, idioms and laws to assist them with their integration into Canadian society.

SPECIFIC DUTIES AND RESPONSIBILITIES:
1. Provide ESL instruction to adult immigrant students in accordance with Canadian Language Benchmarks, and provincial and/or federal government guidelines using strategies that maximize student contact numbers and promote student progression and positive outcomes.

2. Provide an environment that respects and values the cultural and linguistic traditions of students; maintain a classroom atmosphere where the learners feel welcome and safe, to enable learners to reach their full potential in a new cultural setting, e.g. organize field trips, regular review of technology and resource materials, promoting regular attendance etc
.

3. Design, develop and deliver professional and appropriate lesson plans consistent with accepted instruction
 methods based on the needs and level of the learner and in accordance with Algonquin and Lakeshore Catholic District School Board, Ministry and/or Federal policies and procedures and program funding requirements; develop and implement new curriculum as required.

4. Assist with registration and intake process collecting fees where applicable, and coordinate with administrative support on issuing and distribution of  receipts to the students; inform applicants of program requirements; arrange intake assessment for new students.
5. Conduct oral and written assessments throughout the year for all learners in accordance with Board, CLBA, provincial and/or LINC guidelines and standards (e.g. PBLA); maintain daily online attendance
 and learner files.

6. Complete program forms and/or reports for administrative support as required, e.g. attendance records, demit forms, narratives, surveys etc.

7. Assist with, and co-ordinate the activities of community volunteers and students engaged in practicum for the ESL and/or LINC program(s), coaching and directing volunteers as needed.

8. Assist coordinator with ongoing liaison and outreach to partner agencies and building new client referrals for ESL program; develop and distribute promotional materials to community networks and participate in related community events as required.

9. Attend and participate in professional development sessions, meetings and opportunities as required. 

10. Consult with students to discuss their progress or concerns related to their performance and/or behavior.  Refer complex or problematic situations to coordinator.
11. Collaborate and liaise with Loyola credit and non-credit staff to share information and problem-solve.

12. Perform other duties as required.

KNOWLEDGE GAINED BY FORMAL EDUCATION AND PREVIOUS TRAINING:
Formal Education

<
Relevant postsecondary education and Teaching English as Second Language (TESL) certificate OR equivalent in Education and related experience
.

Training and Experience
< 
Previous experience delivering ESL and/or LINC programming, or related instructional programming to adults.
· Completion of Portfolio Based Language Assessment (PBLA) training. 
Required Skills

<
Excellent oral and written communication skills and interpersonal skills

<
Demonstrated ability to develop and implement CLB aligned curriculum and differentiated instruction for adult ESL learners

< 
Strong pedagogy, curriculum development and assessment skills;

<
Ability to demonstrate good classroom management strategies

< 
Ability to motivate learners and be sensitive to culturally diverse backgrounds


<
Knowledge of LINC and/or ESL standards and policies, and community support agencies’ roles

<
Ability to work effectively and collegially with colleagues and outside agents within a third party purchase-of-service environment

ORGANIZATIONAL RELATIONSHIPS:
Positions Supervised

Nil
Work Assignments Received From

Principal or designate
Approved:
June 30, 2009
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�The list at the end of #2 should have parallel structure, i.e. “organize….regularly review….promote…





�


�Should it be “CLBA” or just “CLB”?


�Should this not include the requirement of each instructor having TESL Ontario Adult ESL Teacher Certificate of Accreditation?





