ALGONQUIN AND LAKESHORE CATHOLIC
DISTRICT SCHOOL BOARD
Job Description

Position Title:

Maintenance Person II, Certified Electrician


Reports To:

Manager, Plant Operations


SUMMARY:

The Maintenance Person II, Certified Electrician will ensure the proper and safe operation of all electrical equipment in all Board facilities.

SPECIFIC DUTIES AND RESPONSIBILITIES:

1. Ensures all electrical equipment is operational and in good condition:

· Complete assigned work orders in accordance with the appropriate codes or regulations;

· Completes renovations/alterations as assigned;

· Ensures emergency requests are attended to quickly;

· Performs installations and repairs to electrical services and other equipment;

· Monitors and inspects systems regularly;

· Purchases materials and equipment required, consistent with Board purchasing policy.

2. Maintains and performs minor repairs/alterations to Fire Alarm Systems.

3. With the Plant Operations Manager and School Principal, organizes and schedules work to be completed:

· Ensures safety of equipment (i.e. ladders, etc.);

· Maintains a safe work environment.

4. Familiarizes caretaking staff with applications and functions of electrical equipment.

5. Maintains a record on all electrical maintenance and repair work completed:

· Accompanies hydro inspector on mandatory work inspections;

· Reports all non-conforming issues to Plant Operations Manager.
6. Provides Plant Operations Manager with estimates as requested.

7. Performs related duties consistent with the level of responsibility of the position assigned.

KNOWLEDGE GAINED BY FORMAL EDUCATION AND PREVIOUS TRAINING:

Formal Education

· High School Diploma or equivalent work related experience;

· Ontario or federal Certificate of Electrical License. 

Training and Experience

· Certificate of Qualification for Electrician Construction/Maintenance;

· Certificate of Qualification for Industrial Electrician;
· Fire Alarm and Protection Certificate;

· Between two and three years experience as an electrician.

Required Skills

· Good physical heath, with the ability to lift a minimum of 25 kg. (55 lb.) and to work from ladders and scaffolds;

· Valid Ontario Driver’s License.

· Excellent knowledge of Ontario Electrical Safety Code;

· Excellent knowledge of Ontario Fire Code;

· Excellent knowledge of Ontario Building Code;

· Excellent knowledge of Occupational Health and Safety Act. 

ORGANIZATIONAL RELATIONSHIPS:

Positions Supervised

· Nil

Work Assignments Received From 

· Plant Operations Manager

· Controller of Plant & Planning Services 
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ALGONQUIN AND LAKESHORE CATHOLIC
DISTRICT SCHOOL BOARD


Job Evaluation Points Summary

	Position
	Certified Electrician
	Point Value

	Factor 1
	Education
	

	6
	Equivalent to completion of community college or highly technical training.  Generally about 3 to 4 years of intensive schooling, often following high school completion.

· Recognized advanced specialized training.

· Apprenticeship completion of highly skilled trades, (e.g., Toolmaker, Pattern Maker, Instrument Maker/Calibrator).

· Completion of courses resulting in recognized certification such as R.N., Social Service Worker, Engineering Technologist, registered Laboratory Technologist.
	85

	Factor 2
	Experience
	

	7
	Between 2 and 3 years
	175

	Factor 3
	Complexity
	

	8, 9, 10
	Tasks are diversified and follow a wide range of standardized slightly complex procedures.

· Tasks are considered semi-routine and may be of several varieties.

· Moderate exercise of judgment generally covered by standards and precedents.

· Analysis of data generally applied to the solution of specific problems.

· Problems may occur as a regular part of the job.

· Employee works on assigned objectives and may work occasionally independently on special projects.

· For production and operating jobs, more than average skill is required.  Employee works to fairly close limits of accuracy and fairly complex set-ups may be required.
	

	
	
	

	
	
	220


	Position
	Certified Electrician
	Point Value

	Factor 4
	Responsibility
	

	2
	Assigned to show others or new employees how to perform certain work procedures.

· Generally on an infrequent basis.

· Position often most senior, non-supervisory position in work unit.


	10

	A
	0 to 3.
	

	Factor 5
	Supervision
	

	6, 7
	Occasional supervision required.  Employee is allowed to use wide range of procedures towards obtaining a definite objective.  Unusual matters are referred to the Supervisor.  Methods and procedures are numerous and employee chooses approach and methods to be used.
	

	
	
	130

	Factor 6
	Error
	

	6

7

8
	Errors may cause embarrassment to the organization and/or a moderate monetary loss.  The effect is usually confined within the organization.

· Some work is not subject to verification or check, errors may be uncorrected for significant intervals.  However, they are usually discovered before results are considered serious.  Errors often caused by misinterpretation of data, often causing incorrect entries or allocation of funds.

· Custody of valuable equipment and machinery or responsible for a small group of employees using minor equipment, tools or appliances.  Errors may cause damage to equipment or tools.

· Responsible for custody of significant amounts of money, documents or negotiable securities.  Custody is often joint.

· As a regular part of duties, makes recommendations for expenditure of company funds.  Employee is aware of costs and results.  However, recommendations must be approved by other authorities.  

· Errors may result in accidents and serious injuries to others.
	

	
	
	

	
	
	120

	8A
	No budget responsibility.
	


	Position
	Certified Electrician
	Point Value

	Factor 7
	Confidentiality
	

	1
	Regular duties involve little or no contact with confidential data or information.
	10

	Factor 8
	Contacts
	

	4
	Contacts a regular part of the responsibilities of the job, to deal with routine matters, where some tact is required.

· Inside contacts may involve: presenting reports and recommendations; receiving and settling transactions; adjustments to working arrangements and coordinating others involved in similar work, but not at a direct supervisory level.

· Outside contacts are of a regular nature which requires tact and courtesy, primarily in providing, obtaining or exchanging information.

Or

· Outside contacts are constant, requiring tact and courtesy in exchanging information of short duration.
	45

	Factor 9
	Physical Skills
	

	3
	Moderate physical exertion causing fatigue.

· Sitting or standing in fixed position over long periods.

· High degree of visual attention involving constant attention to detail.

· Lifting, pulling, pushing of heavy or awkward objects.

· Generally constant attention to C.R.T. or screen.

· Use of heavy materials or tools.

· May require climbing or walking over rough ground for moderate time periods.
	50

	B
	Some degree of skill required.  Regular use of tools or office equipment, coordination and speed required, operations are not constant.  Choice of operations.
	


	Position
	Certified Electrician
	Point Value

	Factor 10
	Working Conditions
	

	3
	Exposure to disagreeable conditions.

· Work involves exposure to outside elements on a regular basis.

· Typical factory conditions in assembly operations.

· Distinct possibility of injury (crushed members, eye injuries, minor fractures).

· Considerable travel but few long periods away from home.

· Work is very repetitive, causing boredom.  However, pace or routine changes offer relief. 

· Work is typical of generally constant data entry or work processing operations.

· Regularly required to work hours considered to be abnormal, without special compensation (exclude shift work and overtime).
	80

	
Total
	925











6

